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            Hosting

VOLUNTEER HOST SITE INFORMATION
Date: ________________________                 Assessor’s Name(s) ________________________________
Area or Region Served: ___________________________________________________________________

Disaster For Which Hosting: _______________________________________________________________
CONTACT INFORMATION  (Use additional space below if needed)
Organization Name ____________________________________________________________
Denomination/Affiliation ​









Street Address ________________________________________________________________
City ______________________________ State _____   Zip Code _________   County ________________
Website ______________________________   
On Facebook Yes ☐   No ☐
Is the address above the same as the address of the potential host site? Yes ☐   No ☐
If different, please specify below:

Name of Host Site ________________________________________________________________
Host Site Address ________________________________________________________________
City ______________________________ State _____   Zip Code _________   County ________________
Contact Person 1 ________________________________   Best Time To Call____________________

Phone Numbers  Office _______________    
Cell ________________  
Fax _____________
Email _________________________   
Contact Person 2  ________________________________   Best Time To Call____________________

Phone Numbers  Office _______________    
Cell ________________  
Fax _____________
Email _________________________   
PART 1: BACKGROUND INFORMATION:

Have you served as a host site before?**


Yes ☐
No ☐
Have local building codes been reviewed?  

Yes ☐   No ☐ 

Are variances needed?  




Yes ☐   No ☐   Unknown ☐
Have fire codes been reviewed?  



Yes ☐   No ☐
 

Are variances needed?  




Yes ☐   No ☐   Unknown ☐
Have insurance companies been contacted?   

Yes  ☐  No ☐ Unknown ☐
Will your church or organization require financial assistance in order to host volunteers? 








Yes   ☐ No ☐   
** Host site for youth groups, volunteers or homeless program.


PART 2: FACILITY ASSESSMENT
HOUSING:
General description of buildings/campus/site   
__________________________________________________________________________________________


___________________________________________________________________________________________


___________________________________________________________________________________________


___________________________________________________________________________________________
GROUP LIVING AREA:  Sitting Room/lounge: ☐    Cable TV: ☐     WIFI: ☐     Desk/Table for laptops: ☐  Sofas/chairs: ☐   

Electrical outlets for charging phone, computers, tools, etc.: ☐          Secure storage for personal items: ☐  

Heated and air conditioned areas ______________________________________________________________

Cell phone coverage at hosting site:  Excellent ☐  Good ☐   Fair ☐  Poor ☐

SLEEPING AREAS:  Number of Rooms  ___  Beds per room___ Separated by gender:   Yes ☐ No ☐
Ample number of electrical outlets 

Yes____ 
No____

Type of bedding:  cots, bunk beds, air mattresses or other ____________________________________
VOLUNTEER KITCHEN AREA:    Dishwasher ☐     Freezer ☐    Stove ☐     

         Refrigerator ☐   Icemaker ☐   
VOLUNTEER LAUNDRY AREA:  Washer ☐ Dryer ☐  

If not, are laundry facilities within a reasonable distance? Yes ☐ No ☐   
HANDICAP ACCESSIBLE:  Buildings: Yes ☐  No ☐  Restrooms: Yes ☐  No ☐ 
Elevators: Yes ☐  No ☐  
BATHROOM AND SHOWER AREA: 



                

    Men’s: 
          
 Women’s


Unisex

Number of Toilets 
_____________
          
 ________________     
 __________________


Number of Urinals
_____________







Number of Sinks:   
_____________
         
 _________________
 __________________

              Number of Showers:  _____________           
__________________
 __________________


              Hot Water Tank Capacity: ___________ gallons

On demand: 
Yes ☐  No ☐
Is there a space where permanent showers can be placed? 

           
Yes ☐  No ☐
Is there a space where temporary showers facilities can be placed

on site?  









Yes ☐  No ☐
If yes, please explain. 



































 
If showers are not available on site, are there facilities within a reasonable distance that could be used if partnerships or agreements can be established? (i.e.YMCA, rec centers, fitness centers, etc.) 




Yes ☐  No ☐
If yes, please explain.  



































 
SAFETY INFORMATION:
Are there an appropriate amount of fire extinguishers, fire alarms, and smoke detectors on site? 








Yes ☐ No ☐
Is there a fire sprinkler system installed? 



Yes ☐  No ☐
Is there a fire and severe weather plan posted on site? 

Yes ☐  No ☐
Is there a building alarm or security system installed? 

Yes ☐  No ☐
HOSTING SITE:
Can the site accommodate buses?    
Yes ☐    No ☐
 Number _____


Can the site accommodate RVs? 
 
Yes ☐   No ☐  
 Number of hook-ups   _____
   


Is parking readily available at hosting site? Yes ☐  No  ☐  Number of spaces? ______


Is parking secured?



 
  Yes ☐   No ☐
Is there secure space for tool storage? 

  Yes ☐   No ☐
Is there outdoor space available for recreation?  
  Yes ☐   No ☐
Nearest airports to hosting site  (please include expected travel time): ____________________
SUGGESTIONS TO MAKE THE SITE VIABLE OR IMPROVE SITE HOSTING CAPABILITIES
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 
PART 3: DISCERNMENT DISCUSSION TOPICS


If  the decision to be a volunteer housing site has not already been made or if further discussion is needed, a discernment process should be initiated. In order to assist in the discernment process, below are some topics that should be discussed to facilitate the decision process.  Information on these topics can be found in the booklet: Overview of Church-Based Host Sites and Appendix for Overview which will be downloaded for you.

How will common spaces be used?                                                                                                          Who will buy and prepare food?                                                                                           If not available now, will cable television and WIFI be installed?                                When are volunteers expected to arrive and depart?                                                                  How many volunteers can the facility house?                                                                                                                              Will youth be allowed and, if so, is there an age restriction?                                           What is the youth to chaperone ratio? Will a per diem financial donation be requested of volunteers to offset operational costs? If so, what amount will be requested?                       Are volunteers expected to provide their own bedding, pillows, etc?                             Will a packing list for volunteers be provided when teams register?                                Are volunteers expected to clean the areas they are using?                                                   What organization can be connected with that is performing case management?               What organization can be connected with that is performing construction management?                                                                                             

The discernment process will undoubtedly bring up other topics which do need to be discussed. PDA National Response Team members are available to answer questions or provide assistance as needed.[image: image2.jpg]/; PRESBYTERIAN
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