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Voting Procedures – Presbytery Meetings
1.
Generally all motions set before the body by a member “making a motion to  . . .” These are to be voted with a voice vote, unless another method is approved. 

After hearing a member make a motion, repeat it and call for a second. 


“It has been moved to  . . ”   “Is there a Second?   (Usually needed, 

except for Committee motions / recommendations, which do not require a second).
2. 
Technically, the motion must be stated again by the Moderator in order to be on the floor for discussion.   "It has been moved and seconded that . . . "   Generally it is fine to say . . . “The motion is in order.   Is there any discussion / debate?    (The person bringing the motion has the right to speak first, but not last).  
3.
Always  always  always call for discussion before you ask for the vote.  Scan the room for any hands, wait a few seconds – and breathe again.
4.
After a motion is made and seconded, you can ask, “Is there any debate?” (This is the new recommended language in the 11th edition of Robert’s Rules of Order, as opposed to “Are you ready to vote?”) 

If no one speaks, or raises a hand after a few seconds, then press right on…)             “All in favor, please say 'Aye.' . . . Opposed say 'No' . . .  (I do not recommend saying,  “All opposed, same sign” – this is confusing)  It is not necessary to call for abstentions.  
5.
Always  always  always speak the result of the vote: “The Motion is approved” (or “the motion is defeated)."  Technically the motion is not approved or defeated until you, as moderator, announce the results of the vote.
6.
When in doubt, you can ask for the vote again, with voice, or standing vote.  

“The Moderator is uncertain.  Those in favor please raise your hand . . .  )

Any member may call for a “division” or “division of the house.”  Then you are required to take a standing vote (raise a hand).  Call on the clerks to count for you.  When the vote is being counted, it is in order to ask for abstentions. 
7. 
Often the above formal voting procedure is not needed for routine motions, like enrolling of corresponding members, and other simple matters.  When in doubt, I would err on calling for the voice vote. For simple matters,  

Is there a motion to (to enroll individuals as corresponding members)?”     (Reply - “so moved.”)

“Is there a second?”   (Reply - “second”)
“Is there any objection?”    (If no one objects, then say)


“Without objection, the motion is approved.” 



(If someone objects, then use voice vote procedure above) 
General Docket / Agenda Procedures
Generally the docket (or agenda) is followed as printed, unless a change was made when the docket was approved.  

1. Call on the person to report; the name is usually printed in the docket / agenda.  

2. You could ask the chairperson next up to report would come toward the front of the room, so as to be ready to report when called upon.  This saves some time.   

3.
The length of each report is an “order of the day” item.  This means that minutes allotted for a particular report should ordinarily be followed.  The clock time is merely a general guide to the approximate time of the day a report will be heard or an action taken.  The clock time is NOT an order of the day.  

4.
If you or the Stated Clerk senses that the body wants to hear the rest of a report, you can withhold comment when you note the timed length of the report has expired.   The Stated Clerk can delay the “ringing of the bell.”   The Clerk may also give you a hand signal – like “time out.”
5.
If the report has gone beyond the allotted length of time, you can graciously interrupt the speaker and say, “Excuse me, the time for this report has expired.  Is there a motion to extend the time by two (or three or five) minutes?”   Usually someone moves an extension for a certain number of minutes.  Vote this motion with a voice vote.  

6.
Special Orders are usually the Opening, maybe the Closing (Adjournment) and Lunch or Supper.  These are Special Orders set by the exact clock time, and must be followed unless the body votes to change them.  


7.
If everyone scheduled to report before lunch or dinner has reported, and there is time to hear additional reports before the scheduled time for the meal, then you can ask if any others scheduled for later in the day can report early.  The Clerk may inquire quietly about this with others.   When the meal time approaches, then the report can be interrupted, and can continue on after the meal or other special item.  

Opening Procedures

1.
Call the meeting to order.  One good rap of the gavel is the preferred action, then some words like, “The Lord be with you” (“and also with you”) - Will the Presbytery please come to order,” or other gathering / welcome words.  Address the Presbytery with measured confidence!

2.
Open the meeting with singing a hymn, or a reading, then with a prayer.  Use the Mission Yearbook or Book of Common Worship for help.  You may wish to include prayer concerns that have come to you, or check with the General Presbyter about these.   Be sensitive to language about God and about human beings – expansive language for God, and inclusive language for God’s people.  
3.
After the Prayer call on the host pastor for a word of welcome (usually includes details about the meal, rest rooms, perhaps some history of the church).  

4.
Call for Introduction of First Time Ruling Elders to this Presbytery meeting:  “Are there any first time ruling elders present, to be introduced?”  Recognize those who stand to introduce any first time ruling elder.
5.
Call for the seating of any Corresponding Members (teaching elder members of other presbyteries or other councils).  “Are there any Corresponding Members to be welcomed and seated?”  Recognize any who are present. 

6.
Vote to enroll these individuals as Corresponding Members to this meeting: “Is there a motion to enroll these individuals as Corresponding Members…” 

7.   Call on Stated Clerk for advice regarding a Quorum; the Clerk will advise you, and then you declare, “A quorum is present.”  


8.
Call on the Stated Clerk to review the docket (or agenda):  Mister / Madam Clerk, will you please review the docket (agenda)?”  Then take action to approve it, often with some changes suggested by the clerk.  The docket / agenda which is emailed out before the meeting is only a proposed docket; it is not the actual docket / agenda until the Presbytery approves it as such.     


9.
Follow the docket / agenda (see above for general docket producers). 

Worship is typically the first major item on the docket / agenda.  




Following the worship service, continue with meeting docket / agenda.  

Closing Procedures
1.
Call for any new business (which must be to the Stated Clerk and voted into the docket earlier in the meeting) 

2.
Take up this business (if any); a two-thirds affirmative vote is required for approval of any new business (see Standing Rule 4.2.3)

3.
Call for final Report of Stated Clerk (this usually includes a report on attendance at meeting, and resolution of thanks to host church, and a reminder about the next meeting date and location).


4.
Call for Motion to Adjourn - Vote - Close with prayer (you can ask folks to stand).  

Note: Sometimes it is appropriate to ask others to close the meeting, or to pray before the meal, or pray when reconvening the meeting following a meal.  Work to include newer members of Presbytery; this helps folks get to know one another, and help the newer member feel more welcome.  Try always to ask in advance.  

Reception of a New Pastor - Member of Presbytery
(Mid-Kentucky COM has been vested by the Presbytery with authority to examine teaching elder transfers and receive them as members of Presbytery.  So this procedure would ordinarily not be used.  Typically new teaching elder members are, however, introduced to the Presbytery when they have started their work here). 

Also - see item # 7 for approval of Commission to Ordain and/or Install the new member

1.
Hear report of Commission on Ministry and any motion to receive individual as member of Presbytery, and to approve the Call of (church name) for (teaching elder’s name) as their Pastor (or Associate Pastor....), or other validated work.  

Repeat the sense of the motion – (No Second needed for Committee Motion).

2.
Recognize the Ruling Elder(s) for the church and the Moderator of the Congregational meeting, to vouch for the results of that meeting, in calling this individual as Pastor (co-pastor, associate, etc), and to speak to the motion.  

3.
Invite New Member Elect to come forward, for questions by the Presbytery.  

4.
Moderate question and answer period.  If a motion is made to "Arrest the Examination," then vote this motion.  At this point the person is excused from the room. 

5.
"Hearing no further questions," (or if # 4 above is approved), then, 



"Is there any further debate?”
"All in favor of the motion to approve the call of  (church name)   to   (name of new pastor) and to receive  (name) as a member of this 

 Presbytery, please say 'Aye'...Opposed say  'No.'  



Give result of the Motion, "The motion is carried / approved."

6.
Wait for person to be escorted back to the room, often with applause.  Give a word of welcome, hand shake to new member.  Invite members of presbytery to greet this new member sometime during this meeting.  


7.
Hear Commission on Ministry report for any commission to install new member of Presbytery.  Vote for approval of the Commission, service date and time.  

Dismissal of a Pastor or Member

Dissolution of a Pastoral Relationship
Mid-Kentucky COM has been vested by the Presbytery with authority to dismiss teaching elder members and to dissolve calls when all concur with the request.  So this procedure would ordinarily not be used.  Teaching elders leaving the Presbytery and dissolutions of pastoral relationships are reported to the Presbytery by the COM.

1. Hear report of Commission on Ministry; Motion to dissolve the pastoral relationship ….

2.
Recognize Ruling Elder(s) and/or Moderator of Congregational meeting, to vouch for the meeting and speak to the motion on the floor.


3.
(Optional) If pastor is present, invite her/him to speak, if appropriate.  


4.
Call for any discussion of this motion.


5.
"Hearing no further questions, we are ready to Vote...



"All in favor of the motion to ......and to transfer



 her/his membership to the Presbytery of .....,



 please say 'Aye'.....opposed say 'No.'"



Give result of vote. "The motion is carried / approved."

6.
Give a word of blessing and farewell, and if appropriate, invite members of Presbytery of affirm the work of this teaching elder.  Offer a prayer for the person leaving and for the church during this transition period.  

Examination of an Inquirer 
Reception of a Candidate 
(Move from an Inquirer to a Candidate)
Mid-Kentucky Presbytery typically follows a worship liturgy for the Reception of Candidates.  Follow this liturgy, reminding the assembled members of this liturgy, helping them to find it among their meeting papers - before you begin.   
See example page 13

After leading the opening words of the Liturgy, 

1.
Call on the report of the Commission on Preparation for Ministry. 

2. Following the initial presentation of the CPM chairperson, say -  

"The Presbytery has heard the recommendation of the Commission, and will now proceed to the examination of the Inquirer."  


3.
Invite the Inquirer/Candidate-to-be to make her or his opening statement, and then and proceed to the examination.  

The Candidate makes a statement of the forms of Christian service undertaken and motives to entering into ministry. 

Questions may be asked of the Candidate-to-be from the members of Presbytery.  Such questions are generally limited to matters "with respect to the person's Christian faith, forms of Christian service undertaken, and motives for seeking the ministry."   The CPM Chairperson often asks the first question. 
No questions of a doctrinal or theological nature should be asked beyond the scope given above. 
4.
Following questions (Or after motion to "Arrest the Examination” and vote on that motion), someone will escort the Inquirer out of the room. 


5.
Ask for further questions and any discussion.  Refer to CPM chairperson for answers. 

6.
Then say, "Hearing no further questions, we are ready to vote.


7.
 Proceed with vote on the Motion: 

 "All in favor of receiving  (name) as a Candidate, please say “aye”.  Opposed say no . . .  Give result of vote. "The motion is carried / approved."
8.
 Ask that the Candidate be escorted back into the room.  (Applause)

9. 
Ask Candidate to answer the Questions found in the liturgy - (taken from the Book of Occasional Services (pages 270-271) listed below:  



Do you believe yourself to be called by God to the ministry of Word and Sacrament?  Do you?

Do you promise, in reliance upon the grace of God, to maintain a Christian character and conduct, to be diligent and faithful in making full preparation for this ministry?  Do you?

Do you accept the proper supervision of the presbytery in matters that concern your preparation for this ministry?  Do you?

Do you now desire to be received by this presbytery as a candidate for the ministry of Word and Sacrament in the Presbyterian Church (U.S.A.) ?   Do you?

10.

Say to the candidate these or similar words;

By action of the Presbytery, and by your answer to these questions, you are now received as a Candidate for the ordered ministry of Teaching Elder.  We welcome you to this new relationship.  (handshake, applause) 
11.

Call upon pastor or ruling elder scheduled to give a charge to the candidate. (Before the meeting – confirm that arrangements have been made for this.)   
12.

Offer a prayer of thanksgiving and blessing for the candidate.  This is followed with a doxology stanza or hymn stanza - see service liturgy)

13.

Close with an Ascription of Praise (such as one of the following):



Now unto Him (the One) who is able to do exceeding more than we can ask or think, according to the power at work in us; to God be glory in the Church, through Jesus Christ, to all generations.  Amen.

Now unto God, who is able to keep us from falling, and to present us faultless before the presence of God’s glory with great joy, to the only wise God our Savior be glory and majesty, dominion and power, now and forever.   Amen.  

Blessing and honor, and wisdom and thanksgiving and honor and power and might be to our God, forever and ever.  Amen. 

Example - Liturgy For Receiving Inquirers Under Care As Candidates

Opening Words (unison)


Do not fear, for I have redeemed you;



Isaiah 3:1b-3a


I have called you by name, you are mine.


When you pass through the waters, I will be with you;


And through the rivers, they shall not overwhelm you;


When you walk through the fire


You shall not be burned.


For I am the Lord your God,


The Holy One of Israel, your Savior.

Presentation of Inquirer 


 - The Inquirer comes forward and is introduced to the Presbytery.


 - The Report of the Commission on Preparation for Ministry is presented.

- The Inquirer makes a brief statement of Christian faith, the forms of Christian service

   undertaken, and motives for entering the ministry.


 - The Presbytery examines the Inquirer in the above matters.


 - The Inquirer is excused from the meeting. 


 - The Presbytery acts upon the Inquirer's Candidacy.

The Constitutional Questions 






Moderator

Do you believe yourself to be called by God to ordered ministry of Teaching Elder?  Do you?

 

Do you promise, in reliance upon the grace of God, to maintain a Christian character and conduct, to be diligent and faithful in making full preparation for this ministry?  Do you?

 

Do you accept the proper supervision of the presbytery in matters that concern your preparation for this ministry?  Do you?

 

Do you now desire to be received by this presbytery as a Candidate for ordered ministry of Teaching Elder in the Presbyterian Church (U.S.A.) ?   Do you?

The Declaration of Enrollment as a Candidate



Moderator 
Charge to the Candidate






Candidate’s Pastor  
Prayer of Thanksgiving and Blessing 




Moderator 

Doxology      “What Star Is This, with Beams So Bright”
  

PUER NOBINIS NASCITUR


To God, Creator, Jesus Christ, and Holy Spirit, Three in one,



May every tongue and nation raise an endless song of thankful praise.
Ascription of Praise







Moderator 

Examination of Candidates for Ordination 
To the Ordered Ministry of a Teaching Elder 

(also known as Minister of the Word and Sacrament) 
Mid-Kentucky Presbytery typically follows a worship liturgy for the Examination of Candidates for Ordination.   Follow this liturgy, reminding the assembled members of this, and helping them to find the liturgy in their papers before you begin.  
See example page 16
1.
Lead the Opening Litany – the prayer for wisdom and guidance as the Presbytery as it proceeds to examine one who is called to serve in the ordered ministry of Teaching Elder.   

2.
Call on the report of the Commission on Ministry (COM) to present the Candidate, on the Motion to Ordain.   

3.
After any words from the COM chairperson, invite the Candidate to bring a word of greetings, read the scripture text, and preach their sermon.  
4.  Following the sermon the COM chairperson (or you) can then invite the Candidate to offer a brief word of their faith journey, present a brief summary of their statement of faith, and express their desire to be ordained.   

“Thank you for your sermon.  I would like to invite you now to share a brief word about your faith journey and your statement of faith, and tell us why you desire to be ordained to the ordered ministry of Teaching Elder.”  
5.
Invite questions from the Presbytery regarding the Statement of Faith, or any other examination questions.  Often the COM chairperson asks the first question. 

6.
After the examination period, (Or a motion and vote to "Arrest the Examination”), ask someone (arrange ahead of time) to escort the Candidate out of the room. 

7.
Call for discussion on the Motion to Ordain.  Act on recommendation of the Committee On Ministry. 

8.
"Hearing no further discussion, we are ready to vote. 


All of those in favor of Ordaining (name) to the ordered ministry of Teaching Elder, and enrolling him/her as a member of this Presbytery, please say Aye / opposed Nay. 

Give result of vote. "The motion is carried / approved." 
After the vote, ask that the Candidate be brought back into the room 
(applause – usually!). 

9.  
Announce to the Candidate the result of Presbytery’s action, with any added appropriate remarks of welcome, blessing. . . . 

10.  If the Candidate being ordained is also being called to serve a church in this              Presbytery, ask the COM chairperson to bring any recommendations regarding Terms of Call.  Entertain any questions.  
11. Vote to approve the terms of Call. 



All in favor of approving the call of (Name of Church calling the candidate as Pastor) for (name of candidate) to serve as their Pastor (co-pastor, associate.), with the Terms of Call as stated, (etc)


Please say 'Aye'......Opposed say 'No'."




Give the result of the Vote.

12.
Hear the report of the COM as to the time and place for the service of Ordination and Installation, and the names of the Commission to Ordain and Install.            Vote on this motion. 

13. The Liturgy may contain a hymn. 

14.  Close with an Ascription of Praise


Now unto Him (the One) who is able to do exceeding more than we can ask or think, according to the power at work in us; to God be glory in the Church, through Jesus Christ, to all generations.  Amen.


Now unto God, who is able to keep us from falling, and to present us faultless before the presence of God’s glory with great joy, to the only wise God our Savior be glory and majesty, dominion and power, now and forever.   Amen.  

Blessing and honor, and wisdom and thanksgiving and honor and power and might be to our God, forever and ever.  Amen. 

Example –  A Liturgy for the Examination of a Candidate for Ordination

To the Ordered Ministry of Teaching Elder 
The Presbytery of Mid-Kentucky

Litany

Moderator:
Merciful God, through the mouth of your beloved son, 

Our Lord Jesus Christ, you said to us,

"The harvest is plentiful, but the laborers are few; 

therefore ask the Lord of the harvest to send out laborers into his harvest."

Presbyters:
We respond to your divine command, O Lord,




And beseech you to richly bestow the Holy Spirit



On our Candidate(s) today,




And on all of us who are called to your ministry,




That we, with a great multitude,

May be your evangelists, true and steadfast. 




So may your name be hallowed, your kingdom come,




And your will be done. Amen.  
Examination of the Candidates for Ordination

- The Commission on Ministry presents the Candidate. 
 
- The Candidate gives a word of greetings, reads a scripture lesson and

   preaches a sermon.
- The COM chairperson asks the candidate to share a brief word of their faith

   journey, and their hopes for ministry as a Teaching Elder..
 
- The Presbytery examines each Candidate, excuses him/her from the meeting

   room, and acts on the recommendation of the Commission on Ministry to ordain

   the Candidate.
- The Candidate is escorted back into the room, and the Moderator announces

   the Presbytery's action, with appropriate remarks.
 
- If the examination has been sustained, the Presbytery approves plans for the

  Candidate’s ordination and takes action as appropriate on the Candidate’s

  Terms of Call.
*Hymn # 542 

“All Praise to Thee, My God, This Night”


TALLIS CANON

Ascription of Praise








Moderator 

Portions of this service are reprinted by permission from the Book of Occasional Services  © 1999 Presbyterian Church (USA), a Corporation, for Congregational Ministries Div., Office of Theology and Worship.

Retirement of a Teaching Elder / Minister
Mid-Kentucky Presbytery typically follows a worship liturgy for the Retirement of a Teaching Elder.   Follow this liturgy, reminding the assembled members of this, and helping them to find the liturgy in their papers before you begin. 

See example on page 18.
1.
COM chairperson presents the one being honored - and the action of the COM in this matter: to approve the person as “Honorably Retired.”  Vote the action first – and then proceed with the opening words of the liturgy. 


2.
Present the Certificate of Honorable Retirement to the Teaching Elder. 


3.
 Invite the retiring teaching elder to make a brief statement. 

4.
Invite members of the Presbytery to make affirmations of this teaching elder’s work among us.   If the retiring member is a local pastor, first invite the ruling elder(s) from that church to speak.   Be wise about the length of this.  Be sensitive when two members are retiring – and one may have many speakers, and the other may have only a few.  

5.
Invite retiring teaching elder to give the printed Charge and Benediction.  

6.
Lead or arrange prior for someone to lead in singing a doxology, usually OLD HUNDREDTH, or other hymn.    

Sample - 


Liturgy for Recognition

of a Teaching Elder’s Retirement

Opening Words

	Moderator:
	Jesus said, “You did not choose me,

but I chose you, and appointed you,

that you should go and bear fruit.”

	Presbyters:
	Praise the Lord!

	
	

	Moderator:
	There are different gifts,

	Presbyters:
	But it is the same Spirit who gives them.

	
	

	Moderator:
	There are different ways of serving God.

But it is the same Lord who is served.

	Presbyters:
	God works through different people in different ways,

But it is the same God who achieves divine purpose through them all.

	
	

	ALL:
	Whoever among us wants to be great
must become the servant of all.  
Just as Christ came not to be served, 
but to serve and to give his life to set others free.


Presentations to the One being Honored



Presentation of a Certificate of Retirement



A Statement by the Retiring Teaching Elder 



Affirmations by the Presbytery

A Charge and Blessing by the Retiring Teaching Elder: 

(Please rise in body or spirit) 


We charge you, friends in Christ:  continue to preach the word, 
be urgent in season and out of season, 
convince, rebuke and exhort; 
be unfailing in patience and in teaching.



The grace of our Lord Jesus Christ, the love of God,



and the fellowship of the Holy Spirit be with you forever.

Presbyters:
And also with you.  Amen.

	The Doxology
	OLD HUNDREDTH 


A Commission of the Presbytery 

Ordination / Installation Service for a Teaching Elder 

as Pastor or Associate Pastor 
Commissioning Service for a Ruling Elder 
Commissioned to Particular Pastoral Service
Administrative Commissions of the Presbytery are often formed to ordain and / or install a teaching elder as pastor (or associate) for a particular church.  Commissions are also often formed to commission a ruling elder to a particular pastoral service for a particular church.  

The Moderator is often given authority to approve the members of a commission formed for this purpose.  

Make up of a Commission for this purpose is as follows (cf G-3.0109, page 46): 

A commission of presbytery, synod, or General Assembly shall be composed of ruling elders and teaching elders in numbers as nearly equal as possible and sufficient to accomplish their work. A quorum of any commission shall be established by the designating council but in no case shall be less than a majority of its members….
As a general rule we recommend a commission of four or five persons. Be sure at least one ruling elder is from another congregation than the host /local congregation.  

According to our Standing Rules, the Moderator or his or her designate is to serve as the chairperson of commissions for Ordination and Installation.  The Moderator also would ask the constitutional questions, may offer the prayer for ordination / installation, and shall declare the person installed.   It is also appropriate for the Moderator to bring greetings to the church on behalf of the Presbytery, and to state the reason for the worship service this day.   

Before the meeting of the commission (usually 30 minutes before the service begins), request one member serve as Clerk of the Commission.  

Give them the Commission Minute template on pages 21-22 – and available on the webpage:  www.midkentuckypresbytery.org   under the Resources tab.

http://midkentuckypresbytery.org/images/documents/ordination%20-%20installation%20commission%20minutes%20blank.pdf
CONSTITUTING A COMMISSION
(This meeting of the Commission usually takes place one half hour before the service)

1. Open with Prayer. 
(An example)      
God of prophets and apostles, 

you have chosen leaders to lead your people 
in the way of Jesus Christ.

We thank you that in our day 

you are still claiming men and women 
for particular work within the church.

 As  (Name) _____________________                           

has dedicated him/herself to you,  

let us pledge ourselves to him/her,.. 

So that, surrounded by affection and hope, 

he/she  may grow in wisdom, mature in love… 

and continue to be a faithful worker, 

approved  by Jesus Christ Our Lord.     Amen.
2. Constitute the Commission with words like:

 "We are gathered here to Ordain (or to Ordain and Install)
        (name)       as a Teaching Elder – 
(if appropriate) “…and to install her/him as Pastor 
(or Associate Pastor, or “these two as Co-Pastors”) 
of (church name)_________________, 

and this Commission is duly constituted for this purpose."

OR - "We are gathered here to Commission   (name)       to serve as a Commissioned Ruling Elder for    (church name)     , 
and this Commission is duly constituted for this purpose."

3.
Vote to receive any Corresponding members of the Commission (that is, those from other Presbyteries, denominations, etc, who are present and part of the commission, including any ecumenical delegates.  

4.
Ask person to be ordained and/or installed (or commissioned) to review the worship service so that all parts of the service are clear.  (For example, who sits where, what order to enter, and so on).   The person being ordained and/or installed is seated in the front pews, and not in the chancel or pulpit area. It is appropriate that the person being ordained / installed / commissioned be escorted to the chancel area to answer the questions and later to offer the Benediction. 

5.
Remind the person making any announcements to announce that the offering taken at Ordination and/or Installation services in Mid-Kentucky Presbytery goes to the scholarship assistance fund for candidates of this Presbytery who are enrolled in seminary and completing their education and ordination requirements.  (The check from the church should be sent to the Presbytery office, appropriately marked with this information).  If the ordination / installation take place during the regular Sunday morning worship service, it is appropriate that that church offer a gift of funds to the scholarship assistance fund. 
6.
Toward the end of this Commission meeting, indicate that, "If there is no objection, this Commission will be dismissed with the Benediction at the end of the worship service."   

7.
Submit As Soon As Possible - that’s ASAP - to the Stated Clerk the minutes of this Commission meeting, using the form provided titled “Minutes of Commission to Ordain and/or Install Presbytery of Mid-Kentucky.”   

See example pages 22 and 23.
The Stated Clerk will put this information into a form needed for the Presbytery minutes.  Please send this information to the Clerk in writing, or by e-mail:   

Ken Hockenberry 

Beulah Presbyterian Church

or
kenhockenberry@gmail.com



PO Box 91072




Louisville, KY 40291 

Ordination / Installation Service for a Teaching Elder 

as Pastor or Associate Pastor 

A Statement on Ordination: (an example)
For use in Ordination/Installation Services 

We are all called into the church of Jesus Christ by baptism,

and marked as Christ’s own by the Holy Spirit.

This is our common calling.

We are all called to be disciples and servants of Jesus Christ.  
Some are called to particular service, 
and to particular forms of ordered ministry, 

as ruling elders, teaching elders, and deacons.
Recognizing the importance of each office, 

the church ordains women and men 

in order to assure fulfillment of the primary responsibilities of:

· preaching the Word and administering the sacrament
· ordering the governance of the church

· and providing for ministries of care and compassion in the world. 
Today we gather to ordain ____________________________

as a teaching elder, 

(and if appropriate) and to install her / him as  Pastor (or Associate Pastor) 

of _________________ Presbyterian Church, of __________________.  

(Candidate is presented by a ruling elder or other person, then….)



THE CONSTITUTIONAL QUESTIONS



(The candidate for ordination and/ or installation is presented, usually by a ruling elder of the church.)

Following the presentation, ask the candidate to answer the constitutional questions 

(W-4.4003 – and below).  

1.
Do you trust in Jesus Christ your Savior, acknowledge him as Lord of all 


and Head  of the Church, and through him believe in one God, 

Father Son, and Holy Spirit? (Do you?)

2.
Do you accept the Scriptures of the Old and New Testaments to be, 

by the Holy  Spirit, the unique and authoritative witness to Jesus Christ

 in the Church universal, and God's Word to you?  (Do you?)

3.
Do you sincerely receive and adopt the essential tenets of the Reformed Faith, 

as expressed in the confessions of our church, 

as authentic and reliable expositions 

of what Scripture leads us to believe and do, 

and will you be instructed and led by those confessions 

as you lead the people of God?  (Do you and will you?)

4.
Will you fulfill your ministry in obedience to Jesus Christ,


under the authority of Scripture, 

and be continually guided by our confessions?  (Will you?)

5.
Will you be governed by our Church's polity, 

and will you abide by its discipline?  

Will you be a friend among your colleagues in ministry, 

working with them, 

subject to the ordering of God's Word and Spirit?  (Will you?)

6. 
Will you in your own life seek to follow the Lord Jesus Christ,

 love your neighbors, 

and work for the reconciliation of the world?  (Will you?)

7. 
Do you promise to further the peace, 

unity, and purity of the Church?  (Do you?)

8. 
Will you pray for and seek to serve the people with energy, 


intelligence, imagination, and love?  (Will you?)

9. 
(for a teaching elder) 


Will you be a faithful teaching elder, 


proclaiming the good news in Word and Sacrament, 


teaching faith and caring for people? 


Will you be active in government and discipline, 


serving in the councils of the church; 


and in your ministry


 will you try to show the love and justice of Jesus Christ?  (Will you?) 

· OR - 

9.  (for a ruling elder commissioned to particular pastoral service)

Will you be a faithful ruling elder in this commission,

serving the people by proclaiming the good news,

teaching faith and caring for the people, 

and in your ministry 

will you try to show the love and justice of Jesus Christ? (Will you?) 

(If a service of Installation, these questions are asked by a ruling elder)

Constitutional Questions to the Congregation on installation of a pastor / associate pastor) – usually asked by a ruling elder of that congregation:  (W-4.4003)

1. Do we, the members of the church, accept ___________ as our pastor (associate pastor), chosen by God through the voice of this congregation to guide us in the way of Jesus Christ?  (Do we?) 
2. Do we agree to pray for him (her), to encourage him (her), to respect his (her) decisions, and to follow as he (she) guides us, serving Jesus Christ, who alone is Head of the Church?  (Do we?)

3. Do we promise to pay him (her) fairly and provide for his (her) welfare as he (she) works among us; to stand by him (her) in trouble and share his (her) joys? Will we listen to the word he (she) preaches, welcome his (her) pastoral care, and honor his (her) authority as he (she) seeks to honor and obey Jesus Christ our Lord?  (Do we and will we?) 
Prayer of Ordination / Prayer of Ordination and Installation
If this is a service of Ordination service, 
or if this is a service of Ordination and Installation -  
the candidate for Ordination shall kneel, if able.
Others who serve in ordered ministry of the church (teaching elders, ruling elders, and deacons) are invited to come forward for prayer and the laying on of hands.  


Here you use a prayer in the bulletin, or as found in the Book of Occasional Services or write one of your own.  The prayer should contain a call on the Holy Spirit to ordain (if for Ordination), to guide, empower, this person to the special work to which he/she has been called. Include also the church, and the relationship between the church and the new pastor.... 

(An Example of a Prayer for Ordination)

(with the laying on of hands) 
Gracious God,

pour out your Spirit upon your servant, ____________________, 
whom you called by baptism as your own.

Grant her / him the same mind that was in Christ Jesus.

Give her / him a spirit of truthfulness

to rightly to proclaim your Word in Christ, 

from pulpit, table, and font.

and in the words and actions of daily living.

Give her / him the gifts of your Holy Spirit, 

to build up the church,

to strengthen the common life of your people, 
and to lead with compassion and vision.

In the walk of faith and for the work of ministry, 

give to your servant, _________________, 

and  to all who serve as elders and deacons among your people
gladness and strength, discipline and hope, humility, humor, and courage,  
and an abiding sense of your presence.  (Amen).
(An Example of a Prayer for Ordination and Installation)

(with the laying on of hands) 

(use the above prayer, and then add)
Bless, we pray this new call, O God, 
this call between ____________________(pastor / associate pastor name) 

and the people of ______________________ (congregation name). 

Grant them your Holy Spirit, 
as they together seek the mind of Christ, 

and work to do Christ’s mission and ministry in this community - and beyond. 

Give them joy in their service together, 

fruitfulness in their common ministry, 

and faithfulness in their mission.  
….through Jesus Christ our Lord.  Amen. 

(An Example of a Prayer for Installation)

(for a teaching elder previously ordained, serving in a new call, and 

 without laying on of hands) 

Gracious God,

continue to pour out your Spirit upon your servant, ____________________, 
so that s/he may continue to rightly to proclaim your Word in Christ, 

from pulpit, table, and font.

and in the words and actions of daily living.

Increase in her / him the gifts of your Holy Spirit, 

to build up the church,

to strengthen the common life of your people, 
and to lead with compassion and vision.

In the walk of faith and for the work of ministry, 

continue give to your servant, _________________, 

and  to all who serve as elders and deacons among your people
gladness and strength, discipline and hope, humility, humor, and courage,  
and an abiding sense of your presence. 

Bless, we pray this new call, O God, 

this call between ____________________(pastor / associate pastor name) 

and the people of ______________________ (congregation name). 

Grant them your Holy Spirit, 

as they together seek the mind of Christ, 

and work to do Christ’s mission and ministry in this community - and beyond. 

Give them joy in their service together, 

fruitfulness in their common ministry, 

and faithfulness in their mission.  


….through Jesus Christ our Lord.  Amen.

Declaration of Ordination / Installation – 
(For one being ordained and installed as a teaching elder)

(Name) ______________________, 
you are now a teaching elder

in the Church of Jesus Christ

and for this congregation. 

Be faithful and true in your ministry 
so that your whole life will bear witness to the

crucified and risen Christ. Amen. 

(For a teaching elder previously ordained, being installed in a new call)
(Name) ________________, 
you are now a teaching elder 

in and for this congregation. 

Be faithful and true in your ministry 
so that your whole life will bear witness to the

crucified and risen Christ. Amen. 


(For a ruling elder commissioned to particular pastoral work) 

(Name) _____________________, 

you are now commissioned to pastoral service
in and for this congregation.

Be faithful and true in your ministry 
so that your whole life will bear witness to the

crucified and risen Christ. Amen. 

Give a Word of Welcome and invite others to come forward to greet the newly ordained/installed teaching elder or commissioned ruling elder, offering a cordial welcome, and affectionate regard. 
Minutes of Commission to Ordain and/or Install  

Presbytery of Mid-Kentucky 

The Commission established by the Presbytery of Mid-Kentucky to Ordain and Install (or to Ordain) (or to Install)  _______________________________________________________ (name(s)) as Pastor (or Associate Pastor) (or Co-pastor(s)) of the ___________________________________________________ Presbyterian Church met at the ___________________________________________________ Presbyterian Church, in _________________________________ (location) on the ___________ day of the month of ____________ in the Year ____________ at _______________ O’clock.  

The following Commission Members were present: 


Ruling Elders: 





Teaching Elders:

______________________________


______________________________

______________________________


______________________________

______________________________


______________________________

______________________________


______________________________

______________________________


______________________________

______________________________


______________________________

A quorum of the Commission was present. 

The Commission took action to invite and enroll as corresponding members the following persons: ________________________________________________________________________________

________________________________________________________________________________

The Commission took action to enroll as ecumenical corresponding members the following person: _______________________________________________________________________.

Based on Presbytery Standing Rules, the Commission elected ____________________________as Moderator and __________________________ as Clerk of this Commission. 
The Congregation was called to worship. 

___________________________________(name of preacher) preached the sermon on the subject “_______________________________________________” based on a text from ____________________________.  
The Commission Moderator stated the proceedings of the Presbytery in preparation to the ordination and/or installation and asked the Constitutional Questions to the candidate.  

Ruling Elder ___________________________ asked the Constitutional Questions to the congregation.  

These being answered in the affirmative, the candidate  (knelt, if able, for ordination / or stood) and with prayer led by ___________________________________ and the laying on of hands, the Commission ordained her/him to the ordered ministry of a Teaching Elder, and /or installed her/him as Pastor (or Associate Pastor) (or Co-pastor(s)) of the ______________________________________________ Presbyterian Church.  The members of the Commission, the Presbytery, and Congregation came forward to offer the newly ordained and/or installed teaching elder a cordial reception and affectionate regard. 

_______________________________ delivered the Charge to the Pastor (Associate Pastor, Co-pastors) and _________________________________delivered the Charge to the Congregation. 

An offering was taken for the Presbytery’s Candidate Scholarship Fund.

At the conclusion of the service the newly ordained and/or installed teaching elder made a brief statement and pronounced the benediction.  After the service the officers and members of the church came forward to their pastor (associate pastor) and gave her/him an appropriate expression of cordial reception and affectionate regard.  

Prior to the start of the worship service, the Commission approved their minutes, and was adjourned with the benediction that closed the worship service. 

Submitted by 

___________________________, Moderator of this Commission 

___________________________, Clerk of this Commission  

